RENTAL TERMS FOR FARM BUREAU FACILITIES







FEE



DEPOSIT

Auditorium & Kitchen

$50 (Not For Profit)
$25

Auditorium & Kitchen

$100 (For Profit)

$25

Board Room & Kitchen

$25



$25

Board Room



$20



$25

The deposit of $25 is required at the time of the rental.  If any of these conditions are not met, the Carroll County Farm Bureau reserves the right to keep a portion or all of the deposits as they see fit.

· All tables and chairs are to be neatly arranged on the appropriate carts in the auditorium upon leaving.

· All chairs in the boardroom are to be neatly arranged.

· Tabletops should be cleared of meeting materials, refreshments, containers, etc. and wiped clean.

· Auditorium floor must be thoroughly swept upon leaving.

· All trash must be disposed of in the outside dumpster, near the FSA building.  Garbage bags, for this purpose, are provided in the janitor's closet located in the auditorium.

· No alcoholic beverages are allowed on the premises.

· No smoking is allowed in any portion of the building.

· Thermostat must be turned down to 55 degrees (winter) and turned up to 90 degrees (summer) after use.

· Fans must be turned off before leaving in summer months.

· Doors must be locked upon leaving.

· Appliances must be turned off before leaving.

· Decorations and adhesives must be completely removed and must not cause any damage to floors, walls, or ceilings.  NO CONFETTI DECORATIONS!! 

· Kitchen and bathrooms should be checked for running water before leaving.

This $25 fee shall be applied to all parties who use these facilities after hours (7:30 a.m. - 4:30 p.m.) or on weekends or holidays, even if the rental fee is waived.  Additionally, groups or individuals who use the facilities will be responsible for any items, which disappear from the facility and are required to provide dish soap and dish towels to properly clean the kitchen and utensils after use.

In case of emergencies or questions please call:

Carroll County Farm Bureau 244-3001

Chas Welch 815-493-6815 or 815-291-6816

CARROLL COUNTY FARM BUREAU

Rental Policies

The Carroll County Farm Bureau shall always have first priority with regard to use of any and all meeting facilities.

The Farm Bureau Manager and/or office staff will keep a master calendar of all events for meeting room facilities.  Final approval of scheduling will be with the Farm Bureau Manager and/or office staff.

Room use charges are $_____ per event or meeting along with a $25 deposit due when you pick up the key.

Ag-related not-for-profit groups will not be charged for the use of the room.  Whether a user is ag-related shall be determined at the discretion of the Farm Bureau Manager.

Those using this facility must sign a License Agreement in which these policies are incorporated by reference.

The following shall govern the use of the premises.  Carroll County Farm Bureau may immediately terminate use of the premises if any of these conditions are violated, may keep a portion or all of the $25 deposit and/or may seek actual damages at its sole discretion:

· Renter shall hold the Carroll County Farm Bureau harmless for any liability, including defense costs, for damages to person and property resulting from the renter's use of the facilities.

· NO alcoholic beverages or other illegal substances will be allowed in the Farm Bureau building.

· Smoking is not permitted in the building.

· Renter must furnish protection for any material that would stain or permanently damage the room or the contents.

· All left over food should be disposed of properly.  Do not leave any left over food or drinks.

· Tabletops should be cleared of meeting materials, refreshments, containers, etc., and wiped clean.

· If you use BALLOONS for decorations, make sure that helium balloons are not wrapped around the ceiling fans.  If strings from the balloons do get wrapped around the fans, you will be responsible for any cost in removing the strings.

· CONFETTI decorations are not permitted.    

· Proper adult supervision must be guaranteed and provided by each user.  Children are not to be allowed to run throughout the building or the outside premises.  The renter of the facility must assume responsibility for the behavior and conduct of the members of the group.

· Fee or demands for actual damages will be made for any damage and abuse to the tile floors, such as numerous scuff marks, etc.

· Lights and appliances must be turned off before leaving.

· Kitchen and bathrooms should be checked for running water before leaving and left in good condition.  All toilets should be flushed and clean.

· Doors must be locked before leaving.

· Keys must be returned to Carroll County Farm Bureau within 48 hours of use, unless other arrangements are made.

· Set up and take down it the responsibility of the tenant.

CARROLL COUNTY FARM BUREAU

Rental License Agreement

NAME OF GROUP___________________________________________________________________________

CONTACT PERSON_________________________________________________________________________

DATE AND TIME REQUESTED________________________________________________________________

ADDRESS*_______________________________________________________________________________

CITY, STATE, ZIP__________________________________________________________________________

PHONE__________________________________________________________________________________

MISC. NOTES_____________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

RENTAL FEE PAID
__________

DATE KEY PICKED UP
__________

KEY # PICKED UP       __________

DATE KEY RETURNED
__________

YES, I AGREE TO THESE TERMS___​​​​​​​​​​​​​​​​​​​​​_____________________________________________(renter's signature)



                             _________________________________________________(Farm Bureau rep.)   

*If a deposit check is issued it will be mailed to this address.
